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Transition Planning Forms
The following forms are contained in the TIP Model Orientation Module 2: Futures Planning in PDF or non-modifiable format. You may access these forms in a modifiable or type-on format by selecting one of the forms below.
· TIP Transition Planning Form - V1.0
· TIP Transition Planning Form - V1.0 Example
· TIP Transition Planning Form - V2.0
· TIP Transition Planning Form - V2.0 Example

These forms illustrate the types of elements that are important to include in planning and documenting goals and progress with youth and young adults. Many sites find these planning forms extremely helpful in working with youth and young adults in planning for their futures across the transition domains of employment and career, education, living situation, personal effectiveness and wellbeing, and community-life functioning.

Guidelines for Using these Forms

a) Complete TIP Model Orientation Module 1: Strength Discovery and Module 2: Futures Planning to learn the process in which these forms are used.
b) Always begin with the young person’s future vision related to a transition domain when setting goals or objectives, (See Section 3.3.4: How to Conduct Futures Planning).
c) Terminology is less important than content. “Goal” or “objective” may be used to describe a measurable element important to achieving the future vision. “Tasks”, “Actions”, and “Action Steps” are common terms for describing what will be done to achieve the measurable objective. 
d) Keep it clear and simple! Use words and phrases that are understandable and appealing to a young person so that it is more likely that they’ll have ownership of the objective and action steps.  
d) Avoid professional jargon and terms which indicate a deficit. For example, if John’s anger is affecting the relationships he values, John might plan the following:
· Vision:  “I am able to resolve differences with the people I care about so we can get along better.” 
· Measurable Objective:  “My girlfriend and I work out our differences about money.” Avoid setting a goal or objective such as “Don’t fight with girlfriend”.
· Action Step: Learn and apply techniques for solving problems.
e) Avoid using the next review date for all target dates. When a young person sees progress toward tasks and goals, he or she builds self-confidence in being able to attain the goal. Try breaking long term tasks into tasks of shorter duration. For example: The Action Step: “Find an apartment by 2/1/10” can be broken down into
· “Look at least three apartments by 1/15/10”
·  “List the advantages and disadvantages of each apartment, lease agreement, and its location by 1/16/10.”
· “Calculate the costs and associate with each apartment by 1/16/10, including:
· First and last month rent (security deposit agreement)
· Utilities and associated start up costs
· Furnishings, kitchen utensils, window treatments, wall hangings, bedding, etc.
· “Negotiate a roommate agreement about responsibilities by 1/20/10.”
· “Select an apartment that I and my roommate like best by 1/30/10.”
g) Form design is less important than the process used to engage the young person and to gather the information related to the young person’s goals and objectives (Everson & Reid, 1999).
h) Include the signatures of the young person and all key players who will be supportive of the young person in completing the Action Steps.


Authors Note:

The National Network on Youth Transition for Behavioral Health (NNYT) now has two “hubs” – one at the University of South Florida (USF) in Tampa FL and one at Stars Behavioral Health Group (SBHG) in Long Beach CA.  SBHG serves as the NNYT Purveyor for the Transition to Independence Process (TIP) model and operates the NNYT Stars Training Academy.  Although both NNYT hubs are involved in evaluation and continuing quality improvement efforts, the USF hub has more of an exclusive evaluation/research emphasis.  This document has been adapted by NNYT faculty at the Department of Child & Family Studies, College of Behavioral & Community Sciences, University of South Florida for use by SBHG and NNYT under a contract from SBHG.



My Name:  ______________________________ 		My Transition Facilitator’s Name: ______________________________
My Vision for the Future: _____________________________________________________________________________________
____________________________________________	Domain(s) for this Vision:  ____________________________________
Date I Expect to Meet My Vision: _____________________		We Developed This Plan on: ______________________   
We Last Updated this Plan on: ______________	We Will Review the Progress Made Toward These Goals on: ______________

	Goals to Reach the Vision
	Strengths to Help Me Meet Goal
	Action Steps to Help Me Meet Goal
	Who is Responsible?
	When Will Action Steps be Done?
	What is Our Progress?
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Signatures: 	_______________________________Young Person 
_______________________________Transition Facilitator
_______________________________Role or Relationship: ____________________
_______________________________Role or Relationship: _____________________
TIP Transition Planning Form – V1.0

My Name:  Susan Como    								My Transition Facilitator’s Name: Michael Korda
My Vision for the Future: I have at least three friends to have fun with and at least one really close friend.
Domain(s) for this Vision:  Personal Effectiveness and Wellbeing: Interpersonal Relationships	
Date I Expect to Meet My Vision: June 1, 2010						We Developed This Plan on: 11/1/2009   
We Last Updated this Plan on: 12/1/2009   			We Will Review the Progress Made Toward These Goals on: 2/1/2009

	Goals to Reach the Vision
	Strengths to Help Me Meet Goal
	Action Steps to Help Me Meet Goal
	Who is Responsible?
	When Will Action Steps be Done?
	What is Our Progress?

	1. Resolve my conflicts with Rick so we can do things together again.
	Rick and I like to do the same fun things.
My friend Maria will help me work out things with Rick.
	· Learn and apply SODAS to solve problems.
· Practice the interaction with Maria.
· Meet with Rick to work things out.
	· Susan & Michael
· Susan & Maria
· Susan
	· 11/15/2009

· 12/10/2009

· 1/30/2010
	Completed 11/12

Planned for 12/5

Rick waved at me last week.

	2. Make and keep two new friends. 
	I like to be around other people.
I can teach people how to cook new recipes. 
My church pastor helps me.
	· Join the choir at my church.
· Join the church’s youth group.
· Ask at least one person to join me to do something fun each Saturday afternoon.
	· Susan
· Susan & Pastor
· Susan
	· 11/30/2009
· 12/15/2010
· 2/1/2010
	Joined the choir.
Met with youth group to learn about them.
Asked someone to join me but she was busy.  I will try again.



Signatures: 	Susan Como    ______________Young Person
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)Michael Korda _____________Transition Facilitator 
Maria Pena________________ Role or Relationship:	Friend________
Rev. John Smith_____________Role or Relationship:	Pastor_________

TIP Transition Planning Form – V1.0 Example

Young Person’s Name: ______________________________________	Transition Facilitator: _____________________________
Date Plan Developed: __________	Plan Needs Funding: _________	Approved:  _______	 Target Review Date: ___________
Young Person’s Vision Related to Transition Domain(s)*:____________________________________________________________
 ___________________________________________________________________________________________________________
Domain(s) *:  ___________________________________		Date Young Person Expects to Meet Vision: _________________
	Young Person and Facilitator establish short-term objectives to address priority needs related to this Vision Statement.

	Measurable Objectives
to Achieve Vision
(# each Objective.
Use additional forms as needed.)
	Action Steps to Reach Each Objective.
(Build on Young Person’s Strengths.
Use the Objective # with Step letter: e.g., 1A., 1B., 2A., 2B., 2C.).
	Target Date
	Responsible Person
	Progress on Action Steps
P = progressing well
R = revised to be more
effective
	Objective
Completed?
Enter Y or N &
Include Date
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Young Adult Signature: _____________________________ Date: ________________
TIP Transition Planning Form – V2.0
Facilitator Signature: _______________________________ Date: ________________
Young Person’s Name: Jack Doe        									Transition Facilitator: Ana Heart
Date Plan Developed: 12/1/09	Plan Needs Funding: No 	Approved: NA			Target Review Date: 3/1/10
Young Person’s Vision Related to Transition Domain(s): By the end of 2011, I am working as an emergency room nurse.	
Domain(s)*:  Employment	  					Date Young Person Expects to Meet Vision: December 31, 2011
	Young Person and Facilitator establish short-term objectives to address priority needs related to this Vision Statement. 

	Measurable Objectives
to Achieve Vision
(# each Objective.
Use additional forms as needed)
	Action Steps to Reach Each Objective.
(Build on Young Person’s Strengths.
Use the Objective # with Step letter: e.g., 1A., 1B., 2A., 2B., 2C.)
	Target Date
	Responsible Person
	Progress on Action Steps
P = progressing well
R = revised to be more
effective
	Objective
Completed?
Enter Y or N &
Include Date

	1. Get money to pay for nursing school.
	1A. Find out how much money I will need each year.
1B. Make a list of possible sources of money.
1C. Apply for funds.
	· 12/31/09

· 1/15/09

· 1/30/09
	· Jack

· Jack & Ana
· Jack
	
	

	2. Attend Nursing School for the 2010 fall class so I will have the skills to get a nursing job in a hospital.
	2A. Practice completing the admission application.
2B. Apply for admission to the Nursing School.
	· 3/1/2010

· 6/1/2010
	· Jack & Father
· Jack
	
	

	3. Get a nursing position in a hospital so I will get experience for working in the emergency room.
	3A. Get advice from Mother’s friend on how to get accepted into the school.
3B. Practice my interview skills.
3C. Apply and interview for a position.
	· 12/31/2010

· 12/31/2010
· 3/31/2011
	· Mother

· Jack 
· Jack
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)When a vision encompasses more than one domain, list the relevant domain(s).
Young Adult Signature: _____________________________ Date: ________________
TIP Transition Planning Form – V2.0 Example

Facilitator Signature: _______________________________ Date: ________________
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